
 

 

Safeguarding Policy 
 
 Introduction 
 
When the government published “Every Child Matters” it raised 5 key issues that were deemed essential in the 
complete development of each and every child:  
 

• Must be and stay safe  

• Must be healthy  

• Must be able to enjoy and achieve  

• Must be able to achieve economic well-being  

• Must make a positive contribution  
 
There was a clearly stated need that, whilst each area of society has an important part to play in child development, 
schools must embrace the document both individually and collaboratively.  
 
The government has published a policy “Safeguarding Children” and DSJA Academy has used this in formulating its 
own safeguarding statement.  
 
 
Safeguarding Children Statement  
 
At DSJA, the health and safety of all children is of paramount importance. Parents send their children to school each 
day with the expectation that school provides a secure environment in which their children can flourish. We therefore 
have to ensure that this expectation becomes reality. In order to do this a wide range of measures are put in place. 
 
The School is committed to Equity in Education and will ensure that personal or social circumstances such as gender, 
ethnic origin or family background, are not obstacles to achieving educational potential (fairness) and that all 
individuals reach at least a basic minimum level of skills (inclusion). 
 
The Health and Safety Policy  
 
We produces an annual Health and Safety Audit and Action Plan. The Headteacher, site manager and the LAB 
members with responsibility for Health and Safety oversee this Audit and Action Plan. Any concerns from staff are 
reported to any of the above and the site manager carries out an initial examination, assessing what remedial action 
needs to take place.  
 
Each term there is a fire drill that practices efficient evacuation from the buildings. The schools conduct an annual Fire 
Risk Assessment.  
 
There are also critical incidents plans that detail what staff and parents should do in the case of emergencies.  
 
First Aid  
 
Many teaching staff have received First Aid training. There are a number of first aid kits situated around each school. 
When a child is ill, or has suffered an accident in school or on the playground, there is a protocol for staff to follow:  
 

• A trained first aider is consulted   

• If appropriate, the incident is logged in the accident book or reported on the LA’s online accident reporting 
facility  

• For head injuries a ‘Head Note’ is issued  

• If there is any doubt at all a parent is contacted.  
 
For administration of medicines please refer to the Medical Procedures Policy and supporting Appendix.  
 
For matters of an intimate nature staff are informed to deal with a child with utmost sensitivity and always to seek 
guidance from the most senior member of staff. In almost all situations the parents will be asked to come into school 
immediately so that they are part of the decision making process for such matters. In rare circumstances the school 
nurse will be contacted as a matter of utmost urgency before the parent.  
 
 
 
 



 

 

Site security  
 
Our school provides a secure site, which is controlled by precise management directives, but they can only be as 
secure as the people who use them. Therefore all people on each site have to adhere to the rules which govern it. 
Complacency can cause potential problems to safeguarding therefore:  
 

• Appropriate gates should be locked except at the start and end of each day 

• Exit doors are controlled by a magnetic locking system. All staff carry key fobs to ensure safe exit and entry  

• Doors should be closed to prevent intrusion but to facilitate smooth exits 

• Visitors, volunteers and students must only enter through the main entrance.  

• Children will only be allowed home with adults with parental responsibility or confirmed permission.  

• Children should never be allowed to leave school alone during school hours, and if collected by an adult, it 
must be from the school premises, not outside.  

 
Should a child leave the school premises without permission then staff have been informed never to chase after a 
child, but rather to report immediately to the most senior member of staff. Then parents and police will be informed of 
the circumstances.  
 
Attendance  
 
Excellent attendance is expected of all children, but when children are unwell parents are expected to confirm 
absence by telephone immediately. If there is no notification the school has a policy of phoning home to ascertain 
each child’s whereabouts. 
 
The school works closely with the Local Authority’s Welfare officer whenever a child’s attendance and punctuality 
causes concern. Attendance rates are reported annually to the government and to all parents.  Positive measures are 
in place to encourage children to attend regularly and punctually and the school is aware of its right to take legal 
action against parents who do not ensure good attendance and punctuality.  
 
Appointments of staff and induction of newly appointed staff and work placements  
 
All staff that are appointed to work in school have a criminal records search called a DBS check. This search 
highlights people who have a criminal record or if previous allegations have been made against them. If staff are found 
to have a criminal record the appointment is reconsidered by the Executive Head and Trustees. The LA is informed 
directly by the Disclosure and Barring Service.  
 
The Headteacher sits on all appointment panels where the candidates are external applicants and at least 2 of the 
panel will have undertaken training on Safer Recruitment.  
 
New staff are inducted into safeguarding practices. Newly appointed staff are assigned a mentor for the induction 
period. It is the responsibility of the mentors to familiarise new staff with procedures and policies which affect the 
health and safety of all at school but especially the children.  
 
Induction of volunteers  
 
Volunteers must also have Disclosure and Barring Service clearance. For a brief activity, such as a school visit, which 
does not involve the supervision or close contact of children the school may telephone for a “99” check. For extended 
contact with children, when children may be left alone with an adult, or when an adult visitor may be in and around the 
school building a full DBS search will be conducted. Visitors who do not yet have clearance will under no circumstance 
be left alone with a child or group of children.  
 
Welcoming visitors  
 
It is assumed that visitors with a professional role ie. the School Nurse or members of the police, already have 
relevant clearance but the office will endeavour to check this before admittance is granted.  Visitors with/without DBS 
will be provided with appropriate lanyards to identify their status. Please also refer to the separate Visitors Policy. 
 
Child Protection Policy  
 
The designated adult with lead responsibility for Child Protection for is the Headteacher Mr Wright. Our school follows 
the detailed Child Protection Policy arrangements, outlined in this document. It is the Trustees’ duty to ensure the 
policy is reviewed annually and any deficiencies within the policy addressed. Certain LAB members and staff have 
had appropriate child protection training, which is updated at least every three years.  
  



 

 

All allegations of abuse by, or complaints of, a teacher will be dealt with following the Area Child Protection Committee 
procedures. For any complaints about the Headteacher, the CEO should be contacted directly.  
 
The Design of the Curriculum  
 
The curriculum deals with safeguarding in two ways. Firstly, the curriculum, in subjects such as Personal, Social and 
Health Education discusses relevant issues with the children. Topics include such themes as Drugs, Sex and 
Relationships and Stranger Danger. Children are encouraged to explore and discuss these issues.  
 
Secondly, the curriculum is designed so that safety issues within the subject are discussed and safe practices taught, 
such as using equipment properly in Science, PE and Design and Technology. At all times there has to be appropriate 
staffing levels and when the curriculum is taken out of school appropriate and agreed pupil/adult ratios are maintained. 
The lead adult always assesses visits as to the level of risk.  
 
Visiting speakers, with correct clearance are always welcome into school so that they can give specialist knowledge to 
the children.  
  
Internet Safety  
 
Children should be encouraged to use the internet, but at all times in a safe way. Parents are asked if they agree to 
their child using the internet. Pupils must never be left unattended whilst online and teachers should ensure that this 
does not happen. If teachers know of misuse, either by a teacher or child the issue should be reported to the Child 
Protection Officer without delay.  
 
The Child Protection Officer has overall responsibility for internet safety. Please also refer to the E-Safety Policy.  
 
Equal opportunities  
 
Within the school prospectus there is a statement for equal opportunities which asserts: 
“Our policy is that every child, regardless of gender, religion, race or ability, will have equal access to all aspects of the 
curriculum within the school.”  
 
Children with disabilities must be able to take as full and active a part in every lesson as is possible.  
 
Behaviour policy  
 
Good behaviour is essential in any community and we have high expectations.  
There are numerous rewards available to children:  
 

• praise  

• merits  

• stickers  

• certificates  

• positive letters home  

• special responsibilities  
 
We like to recognise the good behaviour of whole classes by:  
 

• having special activities  

• hearing about their good behaviour in assemblies.  
 
Anti-Bullying Policy  
 
Our definition of bullying is: “an abuse of power where the motivation is to cause distress.” The School’s response to 
this is unequivocal. Adults must be informed immediately and action will take place as detailed in each school’s 
bullying policy.  
 
 
 
 
 
 
 
 



 

 

 
Photographing and videoing  
 
There has been a lot of controversy recently about adults photographing and filming young people. The concerns are 
genuine however we have taken a sensible, balanced approach which allows parents to photograph and video 
providing they follow our guidelines which are available in the Photography and Video Policy. 
  
Whistle-blowing  
 
If members of staff ever have any concerns about people working, paid or unpaid, they have a professional duty to 
inform the most senior member of staff accordingly. This can be done in writing or verbally but staff should be 
prepared to discuss issues in the confidence that any such matter will be dealt with sensitively and with the necessary 
degree of confidentiality  

 
 
 

Child Protection 
 
For staff names and roles refer to Appendix 1 
 
School complies with the procedures approved by the Barnsley Safeguarding Children Board and follow guidance set 
out in the publication ‘What to do if you are worried a child is being abused’.  
 
We recognise our legal duty under the Education Act 2002, the Children Act 2004 and Working Together to Safeguard 
Children 2018 and takes seriously its responsibilities to protect and safeguard the interests of all children. School 
recognises that effective child protection work requires sound procedures, good inter-agency co-operation and a 
workforce that is competent and confident in responding to child protection situations.  
 
School has a duty to communicate with Social Care any concerns about a child as children’s welfare is always our 
priority.  
 
We intend to create an environment where children are safe from abuse and in which any suspicion of abuse is 
promptly and appropriately responded to.  
 
Our aims are:  
 

• to ensure that children are never placed at risk while in the charge of staff.  

• to ensure staff follow all policies and procedures in relation to safeguarding to offer high quality care to 
children at all times. 

• to ensure that confidentiality is maintained at all times and all relevant legislation is adhered to.  

• to ensure that all staff are trained in safeguarding procedures. All staff will receive training every three years 
and the Designated Safeguarding Officer will receive advanced training every two years.  

 
.  
 
Definitions  
 
Practitioners and other adults in the schools are well placed to observe any physical, emotional or behavioural signs 
which indicate that a child may be suffering significant harm. Significant harm is a compilation of significant events, 
both acute and long-standing, which interrupt, change or damage the child’s physical and psychological development. 
The relationships between staff, children, parents/carers and the public which foster respect, confidence and trust can 
lead to disclosures of abuse, and/or staff being alerted to concerns. As in the Children Act 2004 a child is anyone who 
has not yet reached his/her 18th birthday.  
 
Harm means ill-treatment or impairment of health and development, including, for example, impairment suffered from 
seeing or hearing the ill-treatment of another. Development means physical, intellectual, emotional, social or 
behavioural development. Health includes physical and mental health. Ill-treatment includes sexual abuse and other 
forms of ill-treatment which are not physical.  
 
 
 
 
 



 

 

What is abuse?  
 
Abuse and neglect are forms of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm, or 
by failing to act or prevent harm. It can involve any one or more of the following:  
 

• Neglect – Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs, likely to 
result in the serious impairment of the child’s health or development. Neglect may occur during pregnancy as 
a result of maternal substance abuse. Once a child is born, neglect may involve a parent or carer failing to:  

 
o Provide adequate food, clothing and shelter including exclusion from home or abandonment;  
o Protect a child from physical harm or danger;  
o Ensure adequate supervision (including the use of inadequate care-givers; or  
o Ensure access to appropriate medical care or treatment.  

 
It may also include neglect of, or unresponsiveness to, a child’s basic emotional needs.  
 
Action will be taken if staff have reason to believe that there has been persistent or severe neglect of a child, for 
example, exposure to any kind of danger including cold and starvation, which results in serious impairment of the 
child’s health or development including failure to thrive.  
 

• Physical abuse – Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, 
drowning, suffocating, or otherwise causing physical harm to a child. Physical harm may also be caused when 
a parent or carer fabricates the symptoms of, or deliberately induces, illness in a child.  

 
Action will be taken if staff believe that there has been a physical injury to a child, including deliberate poisoning, 
where there is a definite knowledge or reasonable suspicion that the injury was inflicted or knowingly not prevented. 
Staff must record any existing injuries a child has on arrival into school using the cpoms recording system. 
  

• Sexual Abuse – Sexual abuse involves forcing or enticing a child or young person to take part in sexual 
activities, not necessarily involving a high level of violence, whether or not the child is aware of what is 
happening. The activities may involve physical contact, including assault by penetration (for example, rape or 
oral sex) or non-penetrative acts such as masturbation, kissing, rubbing and touching outside of clothing. 
They may also include non-contact activities, such as involving children in looking at, or in the production of, 
sexual images, watching sexual activities, encouraging children to behave in sexually inappropriate ways, or 
grooming a child in preparation for abuse (including via the internet). Sexual abuse is not solely perpetrated 
by adult males. Women can also commit acts of sexual abuse, as can other children.  

 
Action will be taken if staff observe injuries connected to sexual abuse or witness occasions where a child indicates 
sexual activity through play, drawings or has an excessive preoccupation with sexual matters or has an inappropriate 
knowledge of adult sexual behaviour.  
 

• Emotional Abuse – Emotional abuse is the persistent emotional maltreatment of a child such as to cause 
severe and persistent adverse effects on the child’s emotional development. It may involve conveying to 
children that they are worthless or unloved, inadequate, or valued only insofar as they meet the needs of 
another person. It may include not giving the child opportunities to express their views, deliberately silencing 
them or ‘making fun’ of what they say or how they communicate. It may feature age or developmentally 
inappropriate expectations being imposed on children. These may include interactions that are beyond the 
child’s developmental capability, as well as over protection and limitation of exploration and learning, or 
preventing the child participating in normal social interaction. It may involve seeing or hearing the ill-treatment 
of another. It may involve serious bullying (including cyberbullying), causing children frequently to feel 
frightened or in danger, or the exploitation or corruption of children. Some level of emotional abuse is involved 
in all types of maltreatment of a child, though it may occur alone.  

 
Action will be taken under this heading if staff have reason to believe that there is severe, adverse effects on the 
behaviour and emotional development of the child caused by persistent or severe ill treatment or rejection.  
 
How will we respond to suspicions of abuse?  
 
Children whose appearance or behaviour has given cause for concern will be listened to reassured and valued. 
Changes in a child’s appearance/behaviour will be monitored and recorded, through the CPOMS system. 
 
In general, we would seek to clarify our concerns with the child, as appropriate to their age and understanding and 
with their parents and if necessary seek their agreement to making a referral to Children’s Social Care or to raise a 
EHA, unless it is considered such a discussion would place the child at further risk of significant harm.  



 

 

 
There may be an occasion when a child reports that they have been hurt/abused by another child in the school. This 
concern will be taken seriously and will be dealt with immediately.  
  
The Designated Safeguarding lead will need to share the information with Children’s Social Care without delay in 
order for Children’s Social Care to consider if there is a need for them to undertake a Child Protection Investigation at 
that point in time.  
 
The Designated Safeguarding lead will consult with the Local Authority Designated Officer where there may be 
concerns about the supervision of the children at the time of the incident or if they wish to have further advice and 
input into investigating the situation.  
 
The Designated Safeguarding lead will identify from the rota all the relevant staff who were in the school at the time of 
the alleged incident and will interview them all to establish what happened.  
 
Parents/carers will be made aware of the outcome of the investigation and what actions the Trust / school will be 
taking to ensure children are safe in the future.  
 
Information needed to make a referral to Social Care  
 
When making a referral to Children’s Social Care staff will follow the procedure set out on the Safeguarding Poster 
(See staff noticeboard) and will need the following information:  
 

• The school’s full address and telephone number.  

• The referrer’s occupation.  

• The name of the child, child’s address, child’s age and child’s date of birth  

• Child’s ethnicity (if known)  

• The name of the child’s Social Worker (if he/she has one)  

• Any further family details known to us  

• Parent/Carer names and if they are aware of the referral being made.  

• Parent/Carer address (if different to the child’s)  

• Names of brothers and sisters (ages if known)  

• Dates of birth for family members (if known)  

• Any school or other childcare setting that the child/family members may attend  

• Name of family Doctor  

• Name of family Health Visitor  

• How long have we known the child  

• Why we are worried about the child  

• What the child has said about the injury/situation  

• Any immediate or impending danger to the child  

• The current whereabouts of the parents/carers e.g. place of work, times of work, when parents are due home  

• When the child is due to go home  
 
The setting’s Designated Safeguarding Officer will inform OFSTED on 0300 121 1231 at the latest within 14 days of 
the allegations being made.  
  
All concerns and investigations will be kept confidential, shared only with staff on a need to know basis. The staff 
involved will be the child’s key person, Designated Safeguarding Officer/s, and Senior Management Team.  
 
Safer Recruitment  
 
All staff and students employed or on placements in the setting will undergo checks by the DBS, prior to commencing 
appointment. Staff will be recruited in line with Trust recruitment policies.  
 
DSJA pays full regard to current DfE guidance ‘Keeping Children Safe in Education‘ September 2019. We ensure that 
all appropriate measures are applied in relation to everyone who works in the setting who is likely to be perceived by 
the children as a safe and trustworthy adult including e.g. volunteers and staff employed by contractors.  
 
Safer recruitment practice includes scrutinising applicants, verifying identity and academic or vocational qualifications, 
obtaining professional references, checking previous employment history and ensuring that a candidate has the health 
and physical capacity for the job. All employees will have their right to work in the UK status checked, where 
necessary.  



 

 

Any allegation of abuse against teachers or other members of staff will be dealt with in line with the procedures clearly 
outlined in the DfE guidance document, ‘Keeping Children Safe in Education’ September 2019 and with schools 
policies. 
 
Training  
 
Mandatory training on safeguarding is provided for all staff. This includes how to recognise the symptoms of possible 
physical abuse, neglect, emotional abuse and sexual abuse and that all staff understands the relevant procedures to 
follow. All staff will receive training every three years and the Designated Safeguarding Officer will receive advanced 
training every two years.  Staff training also includes due regard to the Prevent strategy but within the context of each 
school and local area.   
 
In-house training has been given to all staff on the use of the CPOMS recording system which is completed in the 
event that a staff member has any concern about a child. 
 
Record keeping  
 
Whenever concerns/changes are observed in a child’s behaviour or physical appearance or condition a confidential 
record will be made on CPOMS.  These records are separate to the child’s usual records of progress and 
development. The record will include objective observations regarding the child’s behaviour/appearance and where 
necessary words spoken by the child (verbatim). These records are stored on the online system and are only 
accessed by, Designated Safeguarding Officer/s, and Senior Management Team. 
 
Each school offers services to all families through Family Support Workers and records will be kept where direct work 
with a family has been undertaken.  
 
Good practice  
 
Adults should not be left alone with individual children or small groups, out of sight or hearing distance of their 
colleagues. Staff ratios will be maintained at all times.  
  
Support offered to families  
 
Where abuse is suspected at home the staff team will continue to support the child and family as long as this is 
appropriate.  
 
A copy of the BMBC ‘Safeguarding Children Policy and Procedures’ for information, as well as a copy of ‘What to do if 
you are worried a child is being abused - summary’ is displayed in the office and further copies are available on 
request.  
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Update for Covid-19 
 
All procedures remain the same.  CPOMS is to be used to document all concerns.  Weekly phone calls are to be 
made to all vulnerable pupils either with Social Care involvement, EHA or EHCP when the children are not attending 
setting. 
These calls are to be logged and sent to the LA via perspective weekly. 
 
 
 
 
 
 
 



 

 

Appendix 1 
 

 Dodworth St Johns 

Headteacher Mr P Wright 

Designated Safeguarding Governor Mrs Carolyn Simpson  

Designated Child Protection Officer  Mr P Wright 

Deputy Child Protection Officer Mrs D Whiteley 

EHA assessor  Mrs A Kaminski 

Attendance Officer Mrs L Bowker 

First Aiders  Mrs L Kilburn  
Mrs J Taylor (PFA) 
Mrs N Hepworth (PFA) 
Mrs B Birkett (PFA) 
Mrs T Darlow (PFA) 
Mrs K Moody (L2 first aid at work) 
Miss M Mcnicolas (L2 first aid at work) 
Mrs Walsh-Dixon (L2 first aid at work) 
Mr J Ingham (1 day emergency) 
Mrs J Dyball (1 day emergency) 

Site Manager Mr M Harrison 

  


